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Memo.No.15/KS/SG -TEN/2024, Date: January18, 2024  

WBHE/PRINCIPAL/NIQ-01/2023-24 

E-TENDERNOTICEINVITINGQUOTATIONSFORENGAGEMENTOFPRIVATESECURITYGUARD 

FOR KANYASHREE COLLEGE,BEHALA 556, DIAMOND HARBOUR ROAD, KOLKATA-700105. 

 

Quotations are hereby invited by the Principal,Kanyashree College,556,Diamond Harbour Road,Kolkata-

700034fromreputedFirms/Suppliersforprovidingofthefollowingcategoriesofservicesthroughwww.wbtenders.gov.in

adheringtotheguidelinesofe-tendering: 

 

 
1. 

 
Nameofwork: 

(i) Providing: Total 03(Three) Security Guards (without guns), 

forguarding the premises ofKanyashree College,Behala 

,556,DiamondHarbourRoad,Kolkata-700034 

 

 

2. 

 

Nameandaddressoft

he office: 

OfficeofthePrincipal 

KanyashreeCollege,BehalaManton556,DiamondHarbourRoad,Kolkata

-700034 

3. 
Eligibilitytosubmitq

uotations: 

Bonafied, reputed, resourceful and Government registered Agencies 

havingvalidRegistrationcertificate,EPF,ESIandServiceTaxregistrationcertifica

tesandconsideringthenatureofworkwithminimum1yearexperienceinanyGovern

mentCollege. 

The address of theBidder’sregistered officemustbe atKolkataor 

itsadjoiningareas/districtsinorderofsmoothrunningofmutualcommunication,pr

omptandtimelysubmissionofbillsanddailydealings 

etc. 

4.  
Bidsubmissionstartd

ate 

January 20,2024from16:00hrs. 

4. 
Lastdateandtimeof 

submittingofquotati

ons: 

January 28,2024upto18:00hrs. 

5. 
Dateandtimeofopeni

ngof 

TechnicalBid: 

 
January 30,2024at13:00hrs. 

6 
Dateandtimeofopeni

ngof 

FinancialBid 

Tobenotifiedonline 
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6. Documentstobeuploaded: Technicalbiddocumentsinthefollowingmanner. 

(a)PANcardofthebidder.(b)

UptodateTradeLicense. 

(c) GSTregistrationcertificateandGSTR-3Boflastmonth. 

(d) EPF,ESI(uptodateECRCHALLAN). 

(e) UptodateIncomeTaxreturn. 

(f) UptodateProfessionTaxclearancecertificate. 

(g) Validlicenseforbusiness 

ofprivatesecurityagencyissuedbytheHomeDepartment,GovernmentofWes

tBengal. 

(h) Certified copiesofcredentials of similarnature of worksin 

academicinstitution(atleast oneyear). 

Failureofsubmissionofanyoftheabovedocumentsmayrenderthetender 

liabletobesummarilyrejected/cancelled. 

7 Earnest 
MoneyDeposit(E
MD): 

Earnest Money amounting to Rs.2,000.00/- (Rupees Two thousand 

only)will be deposited by the bidder electronically: online - through his 

netbanking enabled bank account, maintained at any bank or through 

anybank by generating NEFT/ RTGSchallan fromthe e-

tenderingportal.Intending Bidder will get the Beneficiary details from e-

tender portal withthe help of Digital Signature Certificate and may 

transfer the EMD 

fromtheirrespectiveBankaspertheBeneficiaryName&AccountNo.,Amoun

t,Beneficiary Bank name (SBI) & IFS Code and e-Proc Ref No. 

Intendingbidder who wants to transfer EMD through NEFT/RTGS must 

read theinstruction of the Challan generated from E Procurement site. 

Bidders arealso advised to submit EMD of their bid, at least 3 working 

days before 

thebidsubmissionclosingdateasitrequirestimeforprocessingofPaymentof

EMD totheAccount. 

Exemption:MSMEsregisteredwithNSICunderSinglePointRegistrationsc

heme/DIC(DistrictIndustriesCentre)/UdyogAadharareexemptedfromde

positingEarnestMoneyforwhichcopiesofvalidMSME’sCertificatealongwit

hNSICCertificate/DICCertificate/UdyogAadhaarAcknowledgement / 

Udyog Aadhar Memorandum issued by 

MoMSME,Documentaryevidencemustbeuploadedforclaimofsuchexempt

ion, 

failingwhichtheirtenderwouldbesummarilyrejected. 
 

1.Instructionstothebidders- 

(a) ‘ServiceChargeZero’incaseofSecurityAgencywillnotbeaccepted. 

(b) AllTechnicalBidsmustbesupportedwiththefollowinginformation&documents: 

i. ListofGovernmentestablishmentswheresecurityserviceshavebeenprovidedinthelastthreeyears(3yrs)wit

htherespective'WorkOrders'&'SatisfactoryReport'. 

ii. TotalnumberofyearsservicesprovidedbytheSecurityAgencyattheGovt.institutionstilldate. 
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iii. Numberofsecuritypersonnelsuppliedinasinglecontractbytheagencyinthelastthreeyearswithsupportingd

ocuments. 

iv. Annualturnoveroftheagencywithsupportingdocumentsforthelast3years. 

mailto:kanyashreecollege@gmail.com


GOVERNMENTOFWESTBENGAL 

Office Of the 

PrincipalKanyashree College, Behala 

Manton556,D.H.Road,Kolkata,Pin-

700034 

PhoneNo.03323958900,MobileNo.9830163165 

Website:www.kanyashreecollege.org;Email:kanyashreecollege@gmail.com 

 

 

(c) IN CASE OF TIE BID: If there is tie in financial bid, TIA (Tender Inviting Agency) may 

follow the procedure as per the Memorandum No. 2320-F(Y) dt. 07/06/2022 of Finance 

Dept., Audit Branch, Govt. West Bengal: in the procurement of manpower supply/House 

Keeping/Security Service, if the contract is not divisible and bid for the agency fee/ Service 

charge quoted by all L1 bidders is one and the same, in that case TIA (Tender Inviting Agency) 

may select the agency based on number of personnel supplied in a single contract during the 

last three years.- 

1. NumberofEmploys(10=1point) 

2. Highestannualturnoveroflastthreefinancialyear(Rs.1cr.=1point) 

3. ServicerenderedinnumberofGovt.organizationsinlast3years(1credential=1point) 

 

NOTE:Onceselected,thecredentialsoftheAgencywillbesenttoHigherAuthoritiesforapproval,theworkorde

rwillbeissuedasandwhentheCollegereceivesthefinalapprovalfromtheappropriateauthority. 

Financialbidmustcontain- 

i) ServicechargeonBasicWagesRatePerMonthonlyasperLabourDept.WBasrevisedtimetotime(26Working

Days+4 Holydays) 

ii) EPF- 13% 

iii) ESI- 3.25% 

iv) Bonus- 8.33% 

Duringscrutiny,ifitcomestothenoticeofthetenderinvitingauthoritythatthecredentialoranyotherpapersof any bidder is 

incorrect / fabricated / manufactured, the bidder will notallowed to in the tender and 

theapplicationwillberejectedoutright. 

 
1. Site-.KanyashreeCollege,BehalaManton556,DiamondHarbourRoad,Kolkata-700034 

 

2. Scopeofservices- 

For Security Guards -The service shall consists of providing security personnel, safeguarding all kinds 

ofpropertybelongingtoandundercustodyoftheGovt.CollegeofArt&Craft,Calcutta,,barringunauthorizedentryande

xitofgoodsandmaterials,guardingagainsttrespassingandallotherdutiesrelatingtosecurityarrangementsincludingre

porting. 

Theauthorityshallhavetherighttoallotsuchotherdutiesrelatingtosecurityasmaybenecessaryfromtimetotimeinaddit

iontowhathasbeenprescribedhereinabove. 

3. Dismissalofpersonnel-

Theselectedcontractorshalldismiss/withdrawfromtheworkortakeappropriateactionagainstanypersonemployedth

ereon,whomaybefoundincompetentorguiltyofmisconductorunsuitableintheinterestofthecollege,andplaceasuitabl

esubstituteimmediately. 

4. Tenure-ofengagementFrom1stApril2024-1stMarch-2025. 

 
5. Liability of statutory Payments and compliances- The selected contractor is liable to pay 

statutorypayments viz. EPF, ESI, Bonus etc. and also liable to comply with statutory obligations on the aspect 

of theengagementof personneltimelyand regularly. 
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6. Selected contractor toprovide- Uniforms,Torch,umbrella, shoesand othersuch 

requirementswhichareessentialfordischargetheservices. 

TERMSANDCONDITIONS 

1. ForSecurityguards-Standardofphysicalfitnessandeducationalqualifications- 

i. HeightMale160cmandweightaccordingtotheheight. 

ii. Chest80cmwithanexpansionof4cm 

iii. A candidate should befreefrom anycontagiousor infectiousdiseases and should 

bephysicallyfitMedicalcertificatebeenclosed. 

iv. AcandidateshouldhavepassedstandardclassVIIIexamination. 

2. In the matter of payment towards the engaged personnel the agency will be liable to pay the minimumwages 

toeachindividual the rate asshould be prescribed bythe Labour Department, Govt.of WestBengal, and 

notification applicable time to time and the said amount has to be deposited by means of e-

transfertobankaccountoftheindividualengagedpersonnel.ThismustbenotedatthetimeofTenderasdeclaration.If

therebeanyviolationofthis,thetendershallbeliableforrejection. 

3. Rate to be quoted inclusive of all charges. No other charges other than the contractual amount will 

beentertained. 

4. The successful agency should provide an Identity cardwith recent photo to eachpersonnel and 

theyshouldweartheuniformandbadge(suppliedbytheagency)duringdutyhours. 

5. The name, complete profile with identity proof to be put on duty shall have to be communicated to 

thePrincipal,KanyashreeCollege,Calcutta. 

6. The amount deducted on account of contribution of EPF, ESI etc. shall have to be deposited to 

theappropriateauthoritywithinthestipulatedtimeframeanddocumentevidencingsuchdepositsshallhavetobede

positedto theoffice. 

7. ContractorshallhavetocomplywithprovisionoftheMinimumwageact. 

8. Successful bidder L1 has to submit the bills in triplicate within 10th day of each month along 

withdocumentsof 

i. EPFandESIdepositedchallanofthelastmonthshowingthenamesoftheengagedpersonnel. 

ii. E-Paymentdocumentstoindividualengagedpersonnelthroughbankshowingtheamountanddateof 

paymentareto beenclosed. 

9. The authority reserves the right to reject any or all the tender at its own discretion without assigning 

anyreason thereof. 

10. Theauthorityreservestherighttoalterthetermsandconditionsofthisnoticeatanytimeintheinterestofpublicservice

andintheinterestofNationalProgramme. 

11. Before issuing service order to the L1 an agreement in the prescribed format of the college between 

thecollegeauthorityandtheagencyshouldbesignedandanundertakingbythesaidagencyintheprescribedformatb

eforethecourtofExecutive Magistrateshouldbeaffirmedandsubmittedto thecollege. 

12. The participatingbiddersarerequired to quote their rate inperheadperdaybothinfiguresandinwords. 

13. ThechargestobepaidtotheSecurityAgencyaretobeshownintwoparts:a)Securitycharges&(b)Servicecharges.Se

curitychargesaretheminimumwage(asperlatestorderoftheLabourDepartment)ofthesecuritypersonnelpluscha

rgesforESI,EPFandBonus(asperlatestGovt.approvedrates). 
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14. The responsibility of deposition of contribution for ESI, EPF etc. is to be borne by and shall lie with 

theSecurityagency. 

15. Theservicechargemustincludeallotherincidentalcharges. 

16. As securitycharges are to be quoted asper latest Govt.order, there will be no variation in 

securitycharges.Hence,lowestquotationshallbeselectedasperratesquotedforservicechargesonly. 

17. The period of contract will be From01-04-2024 to 31-03-2025and no enhancement of service charge 

isAdmissible duringthis period. However, securitycharge may vary time to time and will be paid 

asperthelatestGovt.notification. 

18. Conditional/incompleteratewillnotbeacceptedunderanycircumstances. 

19. Theagencyengagedforthisworkshallhavetomaintainregularcontactwiththecollegeauthority. 

20. Thepersonsengagedforthedutywillhavetowearthesameuniformandcarryidentitycardforidentificationata

lltimes.Uniformsshallhavetobesuppliedbytheagencyforwhichnoadditionalallowanceorchargeswillbeen

tertained. 

21. Thedutyhourswillbe8(eight)hoursforeachSecurityPersonnelandspecifictimingsshallbefixedbytheCollegeaut

hority. 

22. TheCollegeauthorityshallnotbearresponsibilitytosupplyraincoat/umbrella/Torch/oiletc,ifrequired.Thesamea

retobesuppliedbytheagency. 

23. TheCollegeauthorityshallnotberesponsibletocompensateorotherwiseliableinanymannerwhatsoeve

rforinjuryand/ordeathofSecurityGuardswhileonduty. 

24. Noclaimwillbeentertainedforthepermanentservicesoftheguardsengaged. 

25. T.A.,D.A.,OvertimeAllowancewillnotbepaidtothesecurityguardsbythecollegeauthority. 

26. Immediatelyafterreceivingtheworkorder,theagencymustsubmittothecollegeauthorityalistshowingthename,si

gnatureandL.T.I.,passport-sizedphotograph,ElectoralPhotoIdentityCard(EPIC)induplicate of 

eachsecurityguarddeployeddulyself-attested.Ifanychange inpersonnelismade subsequently by the agency, 

the change(s) (in name, signature etc.) is also to be intimated to 

thecollegeauthorityasandwhensuchchange(s)ismade. 

27. Theagencywillbefullyresponsibleforanylosses,shortages,damages,ofGovt.propertyandthecostofthesameasfi

xedbythecollegeauthorityshallberecoveredfrombillsoftheagency. 

28. The agency must be prepared to take up the work within seven (07) days from the date of issue of 

workorderorfromanyotherspecialdateasmightbedecideduponbythecollegeauthority. 

29. Theagencyshallnotbeentitledtowithdrawfromtheagreementwithoutservingawrittennoticeofwithdrawalt

otheauthoritypriortothree(3)monthsfromthedateofwithdrawal. 

30. TheundersignedreservestherighttoterminatetheagreementatanytimewithoutassigninganyReasonwhatsoever. 

31. BillintriplicateonmonthlybasisasperformatgiveninANNEXURE-

Imustbesubmittedwithin10th.ofEverymonth. 

32. Paymenttotheagencyshallbemadeasperavailabilityofgovernmentfunds/allotment. 

33. Statutorydeductionsasapplicableshallbemadefromthebilloftheagency. 

34. Allbillsmustbeaddressedto“ThePrincipal,KanyashreeCollege,556,DiamondHarbourRoad 

,Kolkata-700034. 

35. GSTTDSwillbedeductedasperGovernmentrules. 

36. AsperGovt.rules,incometaxshallbedeductedatsourceforpaymentsagainstbillssubmitted. 
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ThePrincipal,KanyashreeCollege,reservestherighttoacceptorrejectanyorallofthequotationswithoutassigninganyreaso

nsthereof. 

Principal 

ANNEXURE-I 

 
1 Descriptionofwork 1.Providing:Total03(Three)SecurityGuards(withoutg

uns),forguardingthepremisesofGovt.CollegeofArt

&Craft,Calcutta,28,JawaharlalNehruRoad,Kolkata

-700016. 

2 SecurityCharge(perheadpershift)

Minimumwages(AZone) 

. 

TOBEFIXEDBYGOVT.ORDERANDNOTT

OBEQUOTEDBYTHESERVICEPROVIDE

R 

3 Servicecharge(perheadpershif
t) 

TOBEQUOTEDBYTHESERVICE 

PROVIDERinpercentage** 

5 E.S.ICHARGE TOBEFIXEDBYGOVT.ORDERANDNOTT

OBEQUOTEDBYTHESERVICEPROVIDE

R. 

6 E.P.F TOBEFIXEDBYGOVT.ORDERANDNOTT

OBEQUOTEDBYTHESERVICEPROVIDE

R. 

7 Bonus TOBEFIXEDBYGOVT.ORDERANDNOTT

OBEQUOTEDBYTHESERVICEPROVIDE

R. 

8 GST TOBEFIXEDBYGOVT.ORDERANDNOTT

OBEQUOTEDBYTHESERVICE 

PROVIDER. 

**SelectionofagencywillbemadeonthebasisofServiceChargeonly.Asthistenderingexerciseismeantfor“H

IRINGOFSERVICE,AGENCYSHOWINGZEROSERVICECHARGEWOULDBESUMMARILY 

REJECTED.THE QUOTEDRATESHOULD BEREASONABLE,LOGICALANDCONVINCING”. 

 

NameoftheAgency: 

Mailingaddress: 

TelephoneNo: 

MobileNo: 

EMAIL: 

 

 
Signatureoftheagencyauthority(Designationof

thesigningauthority) 

mailto:kanyashreecollege@gmail.com


GOVERNMENTOFWESTBENGAL 

Office Of the 

PrincipalKanyashree College, Behala 

Manton556,D.H.Road,Kolkata,Pin-

700034 

PhoneNo.03323958900,MobileNo.9830163165 

Website:www.kanyashreecollege.org;Email:kanyashreecollege@gmail.com 

 

 

 

FinancialStatement 

 

InformationofFinancialTurnoverstatementsforthelastThreeyearstodemonstratethecurrentsoun

dnessofthe bidder’sfinancialposition: 

 
TurnOverintheF.Y. 

2021-202 

TurnOverintheF.Y. 

2022-2023 

TurnOverintheF.Y. 

2023-2024 

Rs. Rs. Rs. 

 
 
 
 
 

Signatureofapplicant 

(Includingtitleandcapacityinwhichapplicationismade) 
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EXPERIENCEPROFILE.FORMAT 

 

B.6.1. NAMEOFTHEFIRM/APPLICANT: 

 
B.6.2. LISTOFCOMPLETEDPROJECTSTHATARESIMILARINNATURETOTHEWORKSDU

RINGTHELASTTHREEYEARSFROMTHEDATEOFNIT. 

Name, 

Location&Natur

eofWork 

Dept.C

oncern 

OriginalTime 

Schedule 

ActualTime 

Schedule 

No.OfPersonal

Deployed. 

Start 

Date 

Completion 

Date 

Start 

Date 

Completion 

Date 

       

       

       

Note: 

a) CertificatefromtheEmployerstobeattached. 

b) Non-disclosureofanyinformationintheSchedulewillresultindisqualificationofthefirm.  

 

 
 
 
Signatureofapplicant 

                (Includingtitleandcapacityinwhichapplicationismade) 
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